Abbreviated APA GUIDELINES

For Health Promotion Project

Following is a brief overview of APA format. You do not need to have an abstract page as is customary with APA papers. 
Margins: 
Top, bottom, right, and left margins should be one inch (this is normally the default setting in Word but you should double check) Except where indention is required, such as the beginning of a paragraph, use flush-left margin style of writing and leave the right margin uneven or ragged. 
Spacing:
Everything should be double spaced with no extra spacing between paragraphs. Word has a default setting that adds extra spacing between paragraphs. You need to turn this off. The only exception to spacing is on the title page between the header and title. See the following page examples.
Page headers and numbers:
Every page has a header and page number. Page numbers should appear in top right hand corner of each page. A page header usually includes the first two or three words of the paper’s title and is in all CAPTITAL LETTERS. Only the title page has the word Running head included in the header. (See page format and example document)
Font Size and Type:
Everything in paper should be Times New Roman and 12 font including header. (Will have to change header default to do this)
Title page:
The title should summarize the main idea of the paper. It will also include your name and your institutional affiliation. No other information such as PSYC 2103 or instructors name should be included. See title page example. Title information should be located in the upper half of the title page.
Page 2:
Page two will have equal margins (including header). Header will not have the words ‘Running head’ (only have these words on title page).


Title of paper should be on page 2 as well. (See page formatexample). Everything is double spaced in 12 font, times new roman.

Page 3 and following:
Same as page 2 but without title of paper.
